Request for Counselor Letter of Recommendation
***All requests must be made two weeks before you need the letter***

Student Name: ______________________________________________________________________
Please answer the following questions or attach a resume that includes answers to all of these questions. In most cases, you should only include what you have done in high school.

What do you need the letter for (be specific and include due dates for each item)?
	     


Are there any specifics points to discuss in the letter?
	     


What are your strengths/weaknesses?
	     


List any volunteer or work experience and give details about your experiences.
	     


List any extracurricular activities you have and provide dates.
	     


List any honors or awards you have received.
	     


What do you plan to do after high school (Be very specific)?
	     


What are your career goals?
	     


Have you taken any classes to prepare you for your career?
	     


Please list teachers who would be able to give us some positive remarks about you.
	     


Please give any other information that you would like to tell about yourself.

	     


